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Declaration of Confidentiality of Personal Identifiable Information
I understand that, in the course of my duties I may have access to personal identifiable information, some of which may be sensitive and all of which is highly confidential.

I undertake not to disclose such information to any person not concerned with the care, diagnosis or treatment of the individuals concerned.  If I am in any doubt as to the authority of the person seeking information, I shall refer to a senior officer.

It has been explained to me that any breach of such confidence is gross misconduct and will lead to disciplinary action.

I confirm that I have read the NHS Lothian Responsibilities under Confidentiality & Conflicts of Interest.
Signed ………………………………………………………………………………………………………………….……..

Name (IN BLOCK LETTERS) ………………………………………………………………………………………………

Date ………………………………………………….

To be completed by Senior Manager and copy held in HR file

I certify that I have explained the importance of confidentiality of medical information and other areas of research governance as relevant to the role/project

…………………………………………………………………………………………...……………………………………..

Signed ………………………………………………………………………………………….……………………………..

Name (IN BLOCK LETTERS) ………………………………………………………………………………………………

Post …………………………………………………………………………………………….……………………………...

Department…………………………………………………………………………………………………………………...

Date ………………………………………………….

NHS Lothian
Responsibilities under Confidentiality & Conflicts of Interest
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3.1

3.2

3.3.

3.4,

You may have access to material of a confidential or sensitive nature relating to
Division business which should not be divulged to any third party during the period
of your honorary contract or any time thereafter without the proper authority having
first been given.

‘Confidential Information’ shall include all information. that has been specifically
designated as confidential by the Division and any information: that relates to the
commercial and financial activities of the Division, the unauthorised disclosure of
which would embarrass, harm or prejudice the Division.

All confidential records, documents and other papers, together with any copies .or
exiracts thereof, made or acquired by you in the course of your honorary
appointment shall be the property of the Division and must be returned to the
Division on the termination of your employment.

() Obligations Arising from Data Protection Act 1998 /IT Security

Particular regard should be given to your responsibility to abide by the
principles of the Data Protection Act 1998, a copy of which is available for
reference in the HR Department.

You must comply with the Division’s Information Technology Security Policy
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3.6.

on computer security. Failure to comply with this may lead to disciplinary
action being taken. :A copy of the policy is available for reference from your
Head of Department or the HR Department.

(i) Patients

In the course of your duties you may have access to confidential material
about patients.  On no account must information relating to patients be
divuiged to anyone other than authorised persons, for example, medical,
nursing or other professional staff as appropriate, who are concerned directly
with the care, diagnosis and/or treatment of the patient.

(i) Staff
Similarly, no information of a personal: or confidential nature concerning
individual members of staff should be divulged to anyone without the authority
of the appropriate Head of Department.

if you are in any doubt whatsoever as to the authority of a person or body asking for
information on patients or staff, or your own authority to divuige information, you

if you have any concerns about the quality of service, heaith and safety, use of NHS
money or believe a colleague’s conduct, performance or health may be a threat to
patient care or to members of staff, you have a responsibility to raise these
concems either directly with your line manager or the HR Department.



