University of Edinburgh / NHS Lothian

Job Plan Condensed – Clinical Academic Consultants


 COLLEGE OF MEDICINE AND VETERINARY MEDICINE

UNIVERSITY OF EDINBURGH

CLINICAL ACADEMIC CONSULTANT MODEL JOB PLAN FORMAT CONDENSED                   
	Name: 


	Principal Place of Work:
	Specialty:
	School:

	Contracts:
NHS: Hon Consultant.      
(delete as appropriate)
	University: Full Time / Part Time.     (delete as appropriate)
	NHS:  Hon Consultant               

	Academic PAs:  
	Academic EPAs: 
	Clinical PAs:              
	Clinical EPAs: 

	Managerially Accountable to:                                      
	University:                                                               
	NHS:  


	DETAILED BREAKDOWN OF CLINICAL Commitment:

	DCC no. of PAs:
	Out of Hours no. of PAs:
	No. of SPAs:                      Reason for SPAs:                   

	NHS Additional Duties  no. of PAs:
	NHS External duties no. of PAs:
	No. of Clin EPAs:              Reason for Clin EPAs:            

  

	Availability Supplement:     
	None / Level 1/ Level 2 
(delete as appropriate)
	Frequency :  1 in:               
	Percentage    


Free text to explain out of hours arrangements if required (e.g. diaries):
Free text to explain arrangements for prospective cover if appropriate (e.g. PA’s within job plan):
A) Timetable 

	DAY
	TIME
	TYPE OF WORK
	DCC

hrs
	SPA

hrs
	Clin EPA

hrs
	NHS 

AD or ED hrs
	ACAD

PA

hrs
	ACAD

EPA

hrs
	Total
hrs

	Monday

Base


	
	
	
	
	
	
	
	
	

	Tuesday

Base


	
	
	
	
	
	
	
	
	

	Wednesday

Base


	
	
	
	
	
	
	
	
	

	Thursday

Base


	
	
	
	
	
	
	
	
	

	Friday

Base


	
	
	
	
	
	
	
	
	

	Saturday        

Base

                     
	
	
	
	
	
	
	
	
	

	Sunday          

Base


	
	
	
	
	
	
	
	
	

	Activities not undertaken at specific times or locations 
	
	
	
	
	
	
	
	
	

	Grand Total Hours
	
	
	
	
	
	
	

	Out of Hours PAs 
	
	
	
	
	
	
	

	Grand Total PAs

	
	
	
	
	
	
	


B) Detail of activities that are not undertaken at specific locations or times

	


C) Activities during Premium Rate Hours of Work e.g. hours out with 8am-8pm Monday to Friday
	


	Direct Clinical Care



	Type of activity


	Description of activity including when and where activity is conducted  


	Average number of hours spent on each activity per week including travel where appropriate

	Emergency duties (including emergency work carried out during or arising from on-call) (refer to Section D, 4.7)


	
	                                                                                          

	Operating sessions 


	
	

	Pre and post operative care


	
	

	Ward rounds


	
	

	Outpatient clinics

 
	
	

	Clinical diagnostic work


	
	

	Other patient treatment


	
	

	Public health duties


	
	

	Mental Health Act duties


	
	

	Multi-disciplinary meetings about direct patient care
	
	

	Administration directly related to patient care (e.g. referrals, notes complaints, correspondence with other practitioners)


	
	

	On-site medical cover


	
	

	Any other work directly linked to the direct clinical care of NHS patients


	
	

	Total Direct Clinical Care Activities
	
	Total hours:


	NHS Supporting Professional Activities



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week 

	Continuing professional development, revalidation, job planning & appraisal


	
	

	Teaching and training
	
	

	Management of doctors in training
	
	

	Audit
	
	

	Job Planning
	
	

	Appraisal
	
	

	Research


	
	

	Contribution to service management and planning
	
	

	Clinical governance activities
	
	

	Any other supporting professional activities


	
	

	Total Supporting Professional Activities
	
	Total Hours:


	NHS Additional responsibilities

(i.e. duties of a professional nature carried out for or on behalf of the employer or the Scottish Executive which are beyond the range of the supporting professional activities normally expected of a consultant)



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week including travel where appropriate

	Caldicott guardian
	
	

	Clinical audit lead
	
	

	Clinical governance lead
	
	

	Undergraduate and postgraduate deans
	
	

	Clinical tutors
	
	

	Regional education advisers
	
	

	Formal medical management responsibilities
	
	

	Other additional responsibilities
	
	

	Total Additional Responsibilities
	
	Total Hours:


	NHS other external duties

 (i.e. work not directly for the NHS employer, but relevant to and in the interests of the NHS)



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week including travel where appropriate

	Trade union and professional association duties
	
	

	Acting as an external member of an advisory appointments committee
	
	

	Undertaking assessments for NHS Education for Scotland, NHS Quality Improvement for Scotland or equivalent bodies
	
	

	Reasonable quantities of work for the Royal Colleges in the interests of the wider NHS
	
	

	Work for the General Medical Council or other national bodies concerned with professional regulation
	
	

	NHS disciplinary procedures and NHS appeals procedures
	
	

	Other external duties


	
	

	Total External Duties
	
	Total hours:



	Academic Research



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week including travel where appropriate

	Direct bench time
	
	

	Planning and managing research activity
	
	

	Preparing grant applications
	
	

	Supervsion and training of research staff
	
	

	Head of research centre/Centre executive responsibilities
	
	

	Other research related responsibilities
	
	

	Total Research Duties
	
	Total hours:




	Academic Teaching

	Type of activity


	Description of activity including when and where activity is conducted.


	Average number of hours spent on each activity per week including travel where appropriate

	Undergraduate teaching (student contact hours)
	
	

	Postgraduate teaching (student contact hours)
	
	

	Teaching preparation
	
	

	Examining/Marking
	
	

	Supervision of PhD/MD students
	
	

	Other teaching relation activities (e.g administration)
	
	

	Total Teaching Duties
	
	Total hours:




	Academic Administration



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week including travel where appropriate 

	Director of Studies
	
	

	University committee work e.g. Senate, APC, University Undergrad. or Postgrad. committees
	
	

	College Management e.g. College Directorate responsibilities, College research or teaching committees 
	
	

	School Management e.g. Head of School, Head of Division, School Health and Safety or Diversity  committee
	
	

	Other academic administration responsibilities
	
	

	Total Administration Duties
	
	Total hours:



	Academic external duties



	Type of activity


	Description of activity including when and where activity is conducted. 


	Average number of hours spent on each activity per week including travel where appropriate

	Grant committees
	
	

	Presenting/speaking at conferences
	
	

	External consultancies
	
	

	External examining
	
	

	Fellowships of learned societies e.g.  Royal Societies  Academy of Medical Sciences
	
	

	Other academic external duties
	
	

	Total external duties
	
	Total hours:



	Facilities and Resources

Details of the facilities and resources necessary to support delivery of the consultant’s duties and objectives for all programmed activities


	

	Staffing support


	

	Accommodation


	

	Equipment


	

	Any other identified resources necessary.


	


Objectives may cover personal development needs, training goals, organisational issues, CME and CPD e.g. acquisition / consolidation of new skills and techniques.

	Clinical/Clinical related Objectives
	How objective will be met and resources required
	Timescale



	1.


	
	

	2.    


	
	

	3.


	
	

	4.


	
	

	5.


	
	


Objectives may cover personal development needs, training goals, organisational issues, CPD e.g. acquisition / consolidation of new skills and techniques.

	Academic Objectives
	How objective will be met and resources required
	Timescale



	1.


	
	

	2.    


	
	

	3.


	
	

	4.


	
	

	5.


	
	


1. PRIVATE PRACTICE

I intend to undertake private practice:  YES / NO.   I can confirm that the regular day (s), time slot (s) are as follows:.  Please note that University employed Clinical Academic staff are not permitted to undertake private practice work for personal gain.

                                                                                   AM                                          PM

	MONDAY


	
	

	TUESDAY


	
	

	WEDNESDAY


	
	

	THURSDAY


	
	

	FRIDAY


	
	

	SATURDAY


	
	

	SUNDAY


	
	


2.  COMMENTS

3. SIGNED AGREEMENT

I agree to the content of this job plan and to undertake the activities outlined.

Name:   ___________________________________ (Consultant)               

Signed: ___________________________________               
Date : ____________

I agree to the content of this job plan.

Name:   ___________________________________ (Clinical Director)       
Signed: ___________________________________ 

Date: _____________

I agree to the content of this job plan.

Name:   ___________________________________ ((Head of School or nominee)
Signed: ___________________________________ 

Date: _____________
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